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Arrangement, Description & RAD Refresher Workshop
Tuesday, November 23 and Wednesday, November 24, 2021

                            1 pm to 4:15 pm
                    Via Zoom Video conference
Outline:
Arrangement and Description are two of the key phases when providing intellectual control over and access to archival records. The incorporation of Rules for Archival Description (RAD), the Canadian Archival Description Standard, ensures that the information about records is consistent and complete so that staff and researchers can understand the creation, organization, and use of the records.
In this 1-day, online workshop (split over 2 sessions), participants will practice implementing the principles behind arrangement and RAD-compliant descriptions through sample exercises and discussion. Together we will review the specific RAD rules for textual records; photographs; maps and architectural drawings; audio-visual records and sound recordings; and electronic records. Bring a pencil and be prepared to write!
Format: 
This workshop will be presented in an online format using Zoom. Participants will be provided with workshop materials (presentation slides and related resources) a few days before the session.

Target Audience:

This course will be of particular interest to anyone who is doing descriptions for archival material, for finding aids and/or entries into MemorySask.
Instructor:
Lisa Glandt has an undergraduate degree in History from SFU and a Master of Archival Studies degree from UBC. For the last 20 years she has worked for a wide variety of archival and records management organizations including museums, municipal government, and academic institutions. She has also worked for private organizations, helping them to set up and successfully manage their archival holdings. Since 2015 she has been the Education and Advisory Services (EAS) Coordinator for the Archives Association of British Columbia where she delivers workshops and webinars, teaches distance education courses, consults during site visits, and provides support and guidance to archives and archivists throughout the province of British Columbia.
Museums Association of Saskatchewan (MAS) members are eligible to register at SCAA member rates for this workshop only. 

*All fees are per person.

EARLY BIRD REGISTRATION FEE: 
          Members             $80.00   
(Deadline Nov.2nd)                                           Non-members   $120.00

REGULAR REGISTRATION FEE: 
          Members           $100.00   

(Deadline Nov. 18th)                                        Non-members   $150.00
You can purchase an SCAA membership and get the member rate by clicking here:

http://www.scaa.sk.ca/members-section/become-a-member/
Arrangement, Description & RAD Refresher Workshop
Registration Form
Tuesday, November 23 and Wednesday, November 24, 2021

                            1 pm to 4:15 pm
                    Via Zoom Videoconference
Instructions to join the online platform will be sent closer to the workshop date.
                   Early Bird Registration Deadline: November 2, 2021
                   Regular Registration Deadline: November 18, 2021
         Minimum # Attendees:   10             Maximum # Attendees:  25
Name of Attendee(s):                                                       

______________________________________________________________   
______________________________________________________________     

______________________________________________________________    ______________________________________________________________     
Institution/Organization: __________________________________________________________ 

Address: _________________________________________ City: _________________________
Phone: __________________ Email Contact: __________________________________________
Payment:

· Payment will be made by Credit Card (Office will call to collect information)

· Cheque (Payable to Saskatchewan Council for Archives & Archivists)
· Other (Please contact the SCAA Office to discuss alternate payment options)
                                                                                                                    Enclosed $_____________                                                                  

Do you require a receipt?  Yes ___ No ___                  

Receipt to be sent to the following email address: _________________________________________
Submit registration forms to:                               For further information on workshop 

Gloria Bearss, SCAA Executive Director                 content contact:                                                               

PO Box 31122 RPO Normanview                           Cameron Hart, Archives Advisor

Regina, SK   S4R 8R6                                             Email: scaa.advisor@sasktel.net
Email: scaa@sasktel.net                                         Phone: 306-242-0796             

Phone 306-780-9414 
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We gratefully acknowledge the financial support of the Saskatchewan Lotteries Trust Fund for Sport, Culture and Recreation through SaskCulture Inc.; and of the Government of Canada through Library and Archives Canada and the Canadian Council of Archives.  
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